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1. Course Syllabus

A course syllabus is regarded as “an informal contract between instructor and student, providing everyone
with the objectives and expectations that shape the learning environment” (Millis, 2009, p. 5). A course
syllabus tells much about a course and it affects students’ views of a course. Moreover, a well-developed
course syllabus has the function of improving student learning and increasing student motivation toward a
course. For further information about the ODTUSyllabus components, please refer to the ODTUSyllabus
Components Guide.

2. ODTUSyllabus Program

You can reach the ODTUSyllabus program via http://odtusyllabus.metu.edu.tr. The program aims to inform
the students about the main issues of a course, such as information about the instructor, time and place of
the course, topics to be covered, course objectives and learning outcomes, instructional methods, and
grading. For further information about the ODTUSyllabus components, please refer to the ODTUSyllabus
Components Guide. If you need further consultation regarding syllabus components, you can send an e-mail
to syllabus@metu.edu.tr or you can contact OGEM (ogem@metu.edu.tr, 2107175).

2.1. SignIn

As an instructor, you can access your course(s) by signing in to the prepared ODTUSyllabus program via
METU user-id and password and make necessary changes in your course syllabi. To sign in:

Figure 1

v" Open any web browser and type
http://odtusyllabus.metu.edu.tr into the address bar. m
v" As shown in Figure 1, you can enter the METU username

and password into the upper right-hand corner of the

Username
opened window and click “Sign in”.
Password
2.2. The Roles within the ODTUSyllabus Program
. . . Sign in =)
After signing in to the program with the METU username and
password, the screen as shown in Figure 2 will be encountered. In
this step, you can choose the role that you want to continue with.
v If you are a department chair, by choosing the Figure 2
“Department Chair” role, you can see all syllabi entered in
the program in your department. Here, you can check Oya Guneri Jnstructor] ~
whether the components are entered in the program for __
the department courses. Roles

v" If you are assigned as a coordinator by your department
chair for any of the courses having more than one section
and more than one instructor, you need to choose the
“Coordinator” role to enter the following required
information: course objectives, course learning outcomes,
program outcomes matrix, and ECTS workload for that
specific course. This information can only be entered by a
coordinator for any multi-section course having more
than one instructor. If you are a section coordinator for a multi-section course sharing the same
syllabus, then you can edit all components and copy the information to all other sections. If you are
not assigned a coordinator role, then this role will not appear in the drop-down menu.

Department Chair
Coordinatar

Instructor

Sign out
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v" You can view all of the courses you are teaching by choosing the “Instructor” role. If you are
teaching a course having only one section or if you are the only instructor of a multi-section course,
you can enter all of the required information in your syllabus/syllabi as an instructor. However, if
you are an instructor of a multisection course and other sections are also taught by other
instructors, certain components (course objectives, course learning outcomes, program outcomes
matrix, and ECTS workload) can only be edited/entered by the coordinator assigned for that specific

course. In this case, you are not allowed to edit/change these components.

2.3. Syllabus Program for Department Chair Use
After signing into the program and the Department Chair role is chosen; it is possible to see and control all of
the syllabi entered/edited by the instructors of that department under the title of Department Courses

(Figure 3).

Figure 3

Course List Oya Giineri [Department Chair] =

Department Courses

Plezze select @ course to view s syllsbus.

O
10 E

Course Code * Settion =
4540200 1
4540220 1
4540304 1
4540304 2
4540204 3
4540304 4
4540304 5
4540304 &
4540304 T
4540204 g

Tite =

INTRODUCTION TO EDUCATION

EDUCATIOMAL PEYCHOLOGY

CLASSROOM MANAGEMENT

CLASSROOM MANAGEMENT

CLASSROOM MANAGEMENT

CLASSROOM MAMAGEMENT

CLASSROCM MAMAGEMENT

CLASSROOM MAMAGEMENT

CLASSROOM MANAGEMENT

CLASSROOM MANAGEMENT

Instructor 1 =
AKSU MERAL
GUMERT OYa
BARAN EVRIM
GOKALP COKGE
BOSEELMEZ MERAL
BARAN EVRIM

0K AHMET

DEMIR CENMET
GAPA AYDIN YESIM

EMIL SERAP

Instructor 2 2

STAFF

STAFF

STAFF

STAFF

STAFF

STAFF

STAFF

STAFF

STAFF

STAFF

When you click any of the courses offered in your department, you will see a general view of a course

syllabus as shown in Figure 4.
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Figure 4

Course Information

Course Code
Course Sedtion
Course Title
Course Credit
Course ECTS
Course Catalog
Description
Preraquisites

Schedule

4540681

1

ADYAMCED MO IDUAL COUMSEL IMG

H

20

Opportunity for advanced students to obtin practical experence in individual
counzeling. Each student is vequired to cary out twenty individual counseling
sezzions under supetvision.

Mo preraquizites found

Mot available

[n=tructor Information

Marne Title ProfDr. 0, G UMERI
Office Addres:
Ernail qunet gmet.edu.r
Offica Phone 04012
Office Howrs
Course Assistants

Course Ohfectives

Course Learning Outcomes

Pragram Cufcomes Matrix

ECTE Warkload

Instructional Methods

Tentative Weekly Outline

Course Textbook()

Course Materialis) and Reading|s

\

| Courze Infarmation
Inztuctor Information
Course Assisants
Course Objective:
Courze Learning Outoomes
Program Outoo mes Hatix
ECTE Workload
Inztuctional Methods
Tentative Weekly Outine
Course Tentbook(z)

Courze tateral(=) and
Feading(=)

Supple mentary Readings |
Rezourcas [ E-Resources

Azzazzment of Srudent
Leaming

Course Grading
Course Policies

Information for Students with

Dizabilities
\ﬂcade mic Honesty /

Syllabus
Components
Navigation
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It is possible for the department chair to see which parts are completed and which parts are still missing in
the syllabus (Figure 4). On the right side of the screen, the “Syllabus Components Navigation” menu is seen.
In this menu, completed parts of the syllabus are seen in “black”, while incomplete parts are seen in “red”.

2.4. Syllabus Program for Coordinator Use

After signing into the program if you choose the Coordinator role, the courses that you are assigned as a
coordinator will be listed under the title of “Coordinator Courses” (Figure 5). Coordinators can only be
assigned for a course having more than one section and more than one instructor to edit/enter specific
required components of a course syllabus (course objectives, course learning outcomes, program outcomes
matrix, and ECTS workload). These components will not be changed/edited by other instructors of the same
course.

Figure 5

Course List Oya Guneri [Coordinator] -

Coordinator Courses
Please select an assigned course to manage its syllabus.
O - @
10 r Search
Course Code * Course Title % Program ¥
4540220 EDUCATIONAL PSYCHOLOGY Educational Soiences
4540424 GUIDARCE Educational. Sciences
4540681 ADYAMCED IMDIVIDUAL COUMSELIMG Educational Sciences
1= 3|3 <l

Important Note: If you are a “Section Coordinator” for the multi-section courses having a “shared”
syllabus, then you can use the “Copy to All” option to copy any information you add about all other
components to the other sections. Please refer to the User Guide for Section Coordinators.
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After clicking the course to be edited, on the screen (Figure 6), you can see syllabus components, the
“Syllabus Components Navigation” menu, and the “View History” link (where you can observe previous
edits on the syllabus.

Figure 6

(4540424

Wigw History ‘3

Red marked auilabus components need editing.

Course Information (a2 Course Inforration
Course Objectives
Course Code 4540424 Course Learning Outcormes
Course Title GUIDANCE Prograre Outcormes Matriz

ECTS Workload
Course Credit 3

Course ECTS H

Course Catalog Purpaoses of student personality services and their place in education, introduction to
Description quidance services in schools, principles of guidance, diagnosing and quiding
students, collection and use of data on student counseling, placement, follow-up

advising, research and evaluation, relations with parents and beyond the schoal

cormrmunity, vocational quidance, purposes of special education, identifying studerts
with special Learning needs. sy"abus
B Components
Prerequisites Mo prerequisites found. . .
Navigation
Consent of
Dept. /nst.

Corequisites

Course Objectives (o=
Objectives

Course Learning Outcomes (e

Program Outcomes Matrix (a2,

ECTS Workload [ Edit (]

As can be seen in Figure 6, it is possible to enter the information related to that title after clicking the “Edit”
button next to the titles to be completed in the program. Each title is seen in “black” after the information
entry, and incompleted components are seen in “red”. The information expected to be entered by
Coordinators related to each component is given below:
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2.4.1. Course Information

Figure 7

GUIDAMCE

Course Information

Course Code 4540424
Course Title GUIDAMCE
Course Credit 3
Course ECTS 5
Course Catalog Description Purposes of student personality services and their place in education, introduction to quidance services in schoals,
principles of quidance, diagnosing and guiding studerts, collection and use of data on student counseling,
placerment, follow-up advising, research and evaluation, relations with parents and beyond the school community,

vocational. guidance, purposes of special education, identifying students with special Learning needs.

Prerequisites Mo prerequisites found.

Figure 8

Corequisites

@&

The information in Figure 7 comes automatically from the METU Catalog. If necessary, you can make a text
entry in the Consent of Dept./Inst.” and “Corequisites” parts as shown in Figure 8. After the entry, the
information is saved by clicking the “Save” button at the lower-right corner. After this process is
completed, a “Course Information saved” sign at the top side of the screen is seen. It is possible to check
the final outlook of the information entry when clicking the “Preview” button at the upper right corner. In
addition to this, by clicking the course name “(4250424) GUIDANCE” on the upper right side in Figure 7, it is
possible to turn back to page (Figure 6) where all of the syllabus components are listed.
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2.4.2. Course Objectives

Figure 9

45404243 GUIDANCE R
Course Objectives

In this part, instructor defines knowledge, skills, and competencies to be gained through the course. Stating objectives clarifies why the course is needed and
what it would provide to studerts, Moreover, objectives help students get to know about evaluation criteria. Objectives can bewritten in a "listing format”
after a general heading. Objective statements can be classified based on the Taxonomy of Educational Objectives (see Course Objectives and Course
Learning Outcormes Handbook).

Fields marked with™ are required.

Objectives * B E @ g o mmmE=sQ
B..IL s /T = 4= 99 Styles - Format - il P
Ohjectives

)

It is required to make a text entry into the “Course Objectives” part as shown in Figure 9. It is possible to
organize the text by using the tools. You can save the information by clicking the “Save” button at the lower-
right corner after the text entry. After this process is completed, there comes a “Course Objectives saved”
sign at the top side of the screen. It is possible to check the final outlook of the information entry when
clicking the “Preview” button at the upper right corner. Besides, by clicking the “Example” button on the
upper right side, it is possible to see a sample of course objectives. In addition, by clicking the course name
“(4250424) GUIDANCE” on the upper right side (Figure 9), it is possible to turn back to the page (Figure 6)
where all of the syllabus components are listed.
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2.4.3. Course Learning Outcomes

Figure 10

Course List Oya Giineri [Coordinator] -

4540424) GUIDANCE D
Course Learning Outcomes

Course Learning outcomes specify instructional objectives further and they are written in the form of observable, measurable knowledge, skills, and

Example €

competencies to achieve certain course objectives [see Course Objectives and Course Learning Outcomes Handbook).

Flelds marked with™ are required.

Outcomes * B & @ e || - M E=sQ H

Bl S LT R = <= 99 Styles - Format - ?

It is required to make a text entry into the “Outcomes” part as shown in Figure 10. It is possible to organize
the text by using the tools. You can save the information by clicking the “Save” button at the lower-right
corner after the text entry. After this process is completed, there comes a “Course Learning Outcomes
saved” sign at the top side of the screen. Besides, by clicking the “Example” button on the upper right side,
it is possible to see a sample of course objectives. In addition, by clicking the course name “(4250424)
GUIDANCE” on the upper right side (Figure 10), it is possible to turn back to the page (Figure 6) where all of
the syllabus components are listed.

10
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2.4.4. Program Outcomes Matrix

Figure 11

Course List

2330374) BIOLOGICAL PSYCHOLOGY
Program Outcomes Matrix

In this part of the course syllabuz, instroctor dizplaps the relationship between the course objectives and program outcornes uzing a matdisstable. Prograrm
outcornes ave the statements related to knowledge, skills, and behaviors to be attained by graduates within a few years of graduation [see Program Outcomes

Handbook).
C_Freview OO
Program Outcormes Lewel of Contribution
1 Solid background in basic theotdes and approaches in paychology . 1} 1 z 3
2 Skillz to obtain and interpret new information in the light of acquired theoretical knowladge. 1} 1 2 I
K3 Skillz to follows both national and intemational publications and dewveloprnents in the discipline. 1} 1 s 3
4 EBazic applied skills and knowledge of the various dizciplines of psychology that do not require specialization. 1} 1 2 I
c Jewareness of the value of continuing educational practices such as in-service training, serminars, and o 1 2 7

conferences to keep career-relevart knowledge and zkills up-to-date.

Skills to conduct research based on basic knowledge related to testing and reasurernent, research rmethods,
3 and statistics. That iz, skills related to forming rezearch hypotheses, designing the ressarch, collecting data, 1} 1 2 I
applying basic statistical analy sis, and repaorting.

¥ Enowledge and skills abot conducting research and practice by adhering to ethical guidelines. 1} 1 2z 3
2 Skills in oral and wertten cornrnunication both in Tudkizsh and English. i} 1 2 I
9 Skills to work in tearns that irvolve disciplinary and interdizciplinary projects. 1} 1 z 3

Critical thinking skills in following the pay chological Litersture together with the psy chology -related

10 infatrnation appeating in popular rmedia. o t z :
11 Skills to generate practical and culture-sensitive solutions to problens. 1} 1 2 I
12 Awareness of zocietal, ervironmental, and econoric factors in professional practice and rezearch. 1] 1 2 I
1% Skills to lead and pioneet in the profession of psychology, ether in academia or professional practice. i} 1 2z z
14 Skillz in independent and tearm work. 1} 1 z 3

0: Mo Contribution 4: Little Contribution 2: Partial Cortribution : Full Contribotion
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In the component “Program Outcomes Matrix” shown in Figure 11, the coordinators are expected to rate
the contribution level ranging from “0” to “3” (0: No Contribution, 1: Little Contribution, 2: Partial

Contribution, 3: Full Contribution) for each program outcome. After the rating, the information is saved by

clicking the “Save” button at the lower-right corner. After this process is completed, there comes a
“Program outcomes saved” sign at the top side of the screen. It is possible to check the final outlook of the
information entered by clicking the “Preview” button at the upper right corner (Figure 12). By clicking the
course name “(2330374) BIOLOGICAL PSYCHOLOGY” on the upper right side (Figure 11), it is possible to
turn back to the page (Figure 6) where all of the syllabus components are listed.

Figure 12

Frogram Outcomes Matrix

0

11

1z

1z

14

Program Qutcormes

Solid background in basic theories and approaches in psychology.

Skills to obtain and intetpret new information in the light of acquired theoretical knowledge.

Skillz to follow both national and intemational publications and developrments in the dizcipline.

EBazic applied skills and knowledge of the varous dizciplines of paychology that do not require
speecialization.

Jewrareness of the walue of continuing educational practices such as in-service trzining, zerminars, and
conferences to keep career-relevant knowledge and skills up-to-date.

Skillz to conduct research based on basic knowledge related to testing and meazurement, rezearch
rnethods, and statistics. That is, skills related to formning research hypotheses, dezigning the research,
collecting data, applying bazic statistical analysiz, and reporing.

Knowledge and skills about conducting research and practice by adhering to ethical guidelines.
Skills in aral and wrtten communication both in Turkish and English.

Skills to wark in teams that irvolve disciplinary and interdizciplinary proj ects.

Critical thinking skills in following the psychological Literature together with the peychology -related
infarmnation appeating in popular redia.

Skills to generste practical and culture-sensitive solutions to problarms.

Wewraveness of societal, environmental, and economic factors in profeszsional practice and research.

Skills to lead and pioneet in the profession of peychology, either in acadernia or professional practice.

Skills in independent and tearn wokk.

0: Mo Contrbution 1: Little Contribution 20 Partial Contribution 3: Full Cortribution

Lewvel of Contritution

1 2
ks
kS

X

X
X
X

X

®
X
X

X
X
X

12
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2.4.5. ECTS Workload
(This component is currently inactive in the program. It will be activated later.)

Figure 13

Course List Oya Giineri [Coordinator]

4540424} GUIDANCE N

ECTS Worlkload

ECTS is "the credit systerm for higher education used in the European Higher Education Area, involving all countries engaged inthe Bologna Process” (ECTS,
2009, p.9). Mareover, this systern allows for credit transfer to foster student mobility among European countries.

In recent years, European higher education institutions put special importance to allocate in their course syllabi a place for the calculation of ECTS Credit of
their courses.

The ECTS Credit is caloulated bazed on the workload of a student to gain Learning outcomes of & course. A3 explained in ECTS quide, studerts generally take
&0 ECTS credits in a year, and their workload changes from 1500 hours to 1800 houwrs in one acadermic year, therefore 25-30 hours of work is needed for a

credit (see ECTS and Process of Preparing ETCS Credits Handbooks).

Yo cah Sort Eopics B drag and drop.

Avta Fill Exarnple Addd Activit

Mo activity is defined.

In the component “ECTS Workload” shown in Figure 13, the coordinators are expected to fill out the ECTS
workload table of the course. “Example” link (Figure 15) can be clicked for a sample of ECTS Workload
Table and to see how the ECTS credit of a course is calculated. Also, it is possible to access an editable ECTS
Workload Table by clicking “Auto Fill Example” button. The ECTS workload related to the course can be
calculated by filling out this table. You can check the activity entries and their times related to the course
and organize by clicking “Edit”, remove completely by “Remove” button or add a new activity by clicking
“Add Activity” button (Figure 14). In addition, by clicking the course name “(4250424) GUIDANCE” on the
upper right side (Figure 13), it is possible to turn back to page (Figure 6) where all of the syllabus
components are listed.

Figure 14
Examnple @ | Preview
Total Student
Activities Quantity Hour 5 ‘Workload Hours
Homewark Assginments 14 2 28 Edit & @4‘
Total Workload 28
Valuemustbe>=495and < 5.04!  Total Workload /30 093
Predefined ECTS Credit 50

13
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Figure 15

ECTS Workload

Total Student
Activities Quantity Hour /s Workload Hours
reekly Thearetical Lessons 14 4 56
Preparation for class 14 1 14
Recitation hour 14 3 42
Haormework assignments 14 2 18
Project {including preparation, repart writing, and/or presentation) 1 an an
Freparation for quiz 4 1 4
Quiz 4 d, 4
Preparation for midterm exarmingtion 1 15 15
Midterm examingtion l, 1 1
Preparation for practical work (such as Laboratary work, studio hours, or field practice) o o o
Practical wwark {such as Laboratory work, studio hours, or field practice) o o o
Fieldwark, technical trips or field trips 4 3 12
Preparation for final exarmination 1 o o
Final examination 1 3 3
Total Workload 120
Total Workload / 30 7EE

ECTS Credit

14
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2.5. Syllabus Program for Instructor Use

Upon signing into the program and choosing the “Instructor” role, the courses taught by the instructor are
listed under the title of “Instructor Courses” (Figure 16). If you have courses with only one section or if you
are the only instructor for a course having more than one section, then you can edit/enter all of the
components of the syllabus. However, if you have a multi-section course on the list with more than one
instructor, then the course objectives, course learning outcomes, program outcomes matrix, and ECTS
workload can only be edited/entered by the course coordinator assigned for that specific course. You are
not allowed to edit/change these components.

Figure 16
Course List Instructor Info Oya Giineri [Instructor] -
Instructor Courses
Please select an assigned course to manade its syllabus.
O = m
i0 b Search
Course Code Course Section & Course Title & Program %
4540220 1 EDUCATIONAL PSYCHOLOGY Educational Sciences
4540424 & GUIDAMCE Educational Sciences
4540651 1 ADVANCED INDIVIDUAL COUMSELING Educational Sciences
1=3|3 < >

When click a course listed in Figure 16, the syllabus components are listed for the course. In Figure 17, when
clicked “Edit” button is near each component, the required information for that component is opened. Each

component is seen in “black” after necessary information is entered, and incompleted parts are seen in
“ ”
red”.

In Figure 17, there are red and blue titles in the “Syllabus Components Navigation” box at the upper right
corner of the visual. Incomplete titles are seen in “red”, while completed parts are seen in “blue”.

15
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Figure 17

In=structor Info

Red moded spllehus comporents need editing

Course Information

Glreri [Ins

(4540424 - 6) GUIDANCE N

@ {Download POF )

[| Course Inforration \

Instructar [nformnation

Course Code 4540434
Course Assistants
Course Section &
Course Objecties
Course Title GUIDAMCE Course Learning Dutcomnes
Course Credit 3 Frogram Outcornes Matis
ECTS Workload
Course ECTS 1]
Instructional Methods
Course Catalog Furposes of student personality services and their place in education, introduction ol Tertatice Weekly Outline
Des(ripﬁon guidance services in schools, pHnciples of quidance, diagnosing and guiding students,
. . ~ . Course Textbook(s]
collection and use of data on student counzeling, placernent, follow-up advising)
research and evaluation, relations with parents and beyond the school community | Course Material(s) and Readingfs)

wocational guidance, purpozes of zpecial education, identifying students with special

leaming needs. Supplernertary Readings

Resources / E-Resources

Prerequisites Mo prevequisites found Azzezzrment of Student Learming

Consent of Course Grading
Dept.Anst. Caurse Policies
Corequisites Irfotrnation for Students with
Dizabilities

Sthedule Thursday , 08:40 - 11:30, EF-AZ4 Acadarnic Honesty

Course Website \ /

Learning
HManagement System

Instructor Information [ese)

Hame,/Title  Frof.Or 074 GOMER
Syllabus
Dffice Address Components
Email  guneri@ metu.eduir Navigation

Office Phone 210 4032
Offite Hours

Course Assistants [esm

Hame, Title g Gir FATHA ZEHRA ONLD
Office Address

Email

Important Note: On the upper right side of the course page when entering as an instructor, a new feature
(“Save the Syllabus”) has been added to save and export the components of any of your syllabi. You can find
the details on how to use this feature at the end of this guide on 2.5.14.
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It is possible to see the information related to the date and time of the last updates (Figure 18) by clicking
the “View History” button at the upper right corner (Figure 17). By clicking the “Download PDF” (Figure 17)
button near “View History”, you can download the pdf format of the syllabus. You can select the
components you wish to export to the pdf file.

Figure 18
=2 List Instructor Info idneri [Instructor] -
(4540424 - 6y GUIDANCE
History
O < | o
10 v Search
Date = Component ¢ Adivity ¢ User & P2
2014-07-0% 11:57:54.000 Raquired Textbaoks Mew Ertry guner 144 122 202200
2014-10-27 152558672 Labotatory Hours & Location Mesw Eritrp guner 144 132231 188
2014-10-27 152538680 Course Webszite Mew Ertry guner 144 1223271 188
2014-10-27 152558687 Leatming Managernent Spstem Mesw Eritrp guner 144 132231 188
2014-10-27 1540046847 Instructional Hethads e Eritry qunet 144132271 183
2014-10-27 154245744 Tentative Weekly Dutline I e Entry guner 144 132231 188
2014-10-27 15:4 530 555 Raquired Textbaoks Update Entry guner 144 1223271 188
2014-10-27 155359651 Supplernentary Feadings Mesw Eritrp guner 144 132231 188
2014-10-27 1559059667 Supplemertary E-Resources Mew Ertry guner 144122271 183
2014-10-27 155959685 Supplernentary Other Mesw Eritrp guner 144 132231 188
1— 10 25 P 5
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2.5.1. Course Information

Figure 19

Course List In=structor Info neri [Instructar] =

4540424 - 6) GUIDANCE
Course Information

Syllabus should give, first of all, necessary information about a course: course codefnurnber, title, section, credit, ECTS, course catalog description, prerequisites
[if any), corequisites (F any), scheduled time [reeting day s and hours), and location, If the course has a labarstory session or studio hours, then the information
about days, hours, and location of lab/studio sessions need to be included, Website, leaming managernent systern and open courseware infarmation of the

course, if any, can be added to this part.
Figlds masked with * qre required.
Course Code 4040424
Course Sedion 6
Course Title GUIDAMCE
Course Credit T
Course ECTS 0
Course Catalog DES(liPﬁDIl Purposes of student personality sekvices and their place in education, introduction to guidance services in schools,
principles of guidance, diagnosing and guiding students, colledtion and use of data on student counseling, placernent,
follew-up advizing, research and ewvaluation, relations with parents and beyond the schoal cornmnunity, wocational
quidance, purposes of specal education, identifying students with special Leaming nesds.
Prerequisites Mo prerequisites found.

Consent of Dept. Anst.

Corequisites

Sthedule  Thursday , 0240 - 1130, EF-A54

Figure 20
Lab Hours & Location {if any)

You can give more Ehan one Lnk for the folfowing flelds by seperating thern with comma.

Course Website W

Learning Management System W
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The information shown in Figure 19 comes automatically from the METU Catalog. Among the titles shown
in Figure 20, you can enter the information into the “Lab Hours & Locations, Course Website, and Learning
Management System” if necessary. After the entry, the information is saved by clicking the “Save” button
at the lower-right corner. After this process is completed, there comes a “Course Information saved” sign at
the top side of the screen. It is possible to check the final outlook of the information entry when clicking
the “Preview” button at the upper right corner. In addition to this, by clicking the course name “(4250424)
GUIDANCE” on the upper right side (Figure 19), it is possible to turn back to the page (Figure 17) where all
of the syllabus components are listed.

2.5.2. Instructor Information

Figure 21

Course List Instructor Info Oya Giineri [Instructor] ~

Instructor Information

Students taking a course need necessary information about course instructar including instructors' title, name, office address, e-mail address, personal
wehsite (if ary), sacial media address (if amy), office phone, and office hours,

You can define rore than one ermail, wehsite and social media address by seperating thern with comrma

Fietas marked with ™ are requled

Hame/Title Praf.Dr. Ova GUNER

Office Address *

Email qunerif@metu.edu.tr

Other emailsif any
Personal Website e.q., hitp:/fsite Loom, hitp/fsite2.com .
Social Media

Office Phone 2104032

Office Hours *

&)

It is required to enter the information related to the instructor’s office address and office hours under the
title of “Instructor information” as shown in Figure 21. Office phone numbers are retrieved from the ODTU
Phonebook automatically. After all of the titles are completed, the information is saved by clicking the
“Save” button at the lower-right corner. After this process is completed, there comes a “Information saved”
sign at the top side of the screen. It is possible to check the final outlook of the information entry when
clicking the “Preview” button at the upper right corner.
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2.5.3. Course Assistants

Figure 22

Instructor Info

Course List Oya Giineri [Instructor] -

4540424 - 6) GUIDANCE N

Course Assistants

%ou can add course assistants here if there are amy. First 20 results will be displayed in the search list If you cannot find the assistant you are searching for
department secretary can check that asisstant's information through "Semester Courses (43",

Add Assistant

Mo assistants defined.

If there is an assistant for the course, the assistant must be chosen from the assistant list opened by clicking
“Add Assistant” button as shown in Figure 22 under the title of “Course Assistants” and the assistant must

be added by “Add” button as shown in Figure 23.

Figure 23

Add

Assistant * Search assistants by name . v

Figure 24

Course List Instructor Info Oya Giineri [Instructor] ~

@540424 - 6) GUIDANCE )

Course Assistants

You can add course assistants here it there are ary. First 20 results will be displayed in the search list. If you cannot find the assistant you are searching for

department secretary can check that asisstant's infarmation thraugh "Semester Caurses (4)"
Freview G

Add Assistant

Name/Title Ress Assist, FATMA ZEHRA UNLD Remave X

Office Address

Email

Office Hours
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In Figure 24, you can see the sample view of the program after the course assistant is added to the course. It
is possible to check the final outlook of information entry when clicked “Preview” button at the upper right
corner. In addition to this, by clicking the course name “(4250424) GUIDANCE” on the upper right side
(Figure 24), it is possible to turn back to the page (Figure 17) where all of the syllabus components are listed.

2.5.4. Instructional Methods
Figure 25

Course List Instructor Info

Instructional Methods

Oya Giineri [Instructor]

41540424 - 6) GUIDANCE R

In this part, rmore detailed information is provided on how the classes will be held throughout sermester. Instructional methodsto be used, teaching-learming
activities, and flow of the lessons can be detailed here. Laboratory sessions/studios/group meetings or ather activities can be mentioned here as well {see

Ingtructional Methods Handbook).

Fietds marked with * are reqtiited.

Methods * ENE)

Styles

= = f

Farmat

| Freview Q)

Q

E

@&

It is required to make text entry into the “Methods” part under the title of “Instructional Methods” as
shown in Figure 25. After the entry, the information is saved by clicking the “Save” button at the lower-
right corner. After this process is completed, there comes an “Instructional methods saved” sign at the top
side of the screen. In addition to this, by clicking the course name “(4250424) GUIDANCE” on the upper
right side (Figure 25), it is possible to turn back to the page (Figure 17) where all of the syllabus

components are listed.

Figure 26

Instructional Methods

The following instructional. methods will be used to achieve the course objectives: Lecture, questioning, discussion, group wark, simulation.

When clicking the “Example” button on the right in Figure 25, it is possible to access the sample visual of

instructional methods (Figure 26).
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2.5.5. Tentative Weekly Outline

Figure 27

Course List Instructor Info Oya Giineri [Instructor] -

Tentative Weekly Outline

Topics of the course are outlined here uzing a weekly schedule. Instructar can present main topicsto be covered for each week (so number of the weeks for
the Lessaon is also presented). The dates of each week can be written; however, students should be informed that the schedule is tentative and can change
throughout the semester so that instructor can have flexibility. In the schedule, due dates for exarns, quizzes, assignments, presentations, or project
submissions can be specified to make students plan their time accardingly. In addition, dates for official holidays, special events, and breaks (if any) can also

be added in this schedule. Lastly, instructor can show on the chart the required readings or book chapter/s for the specific week.

Add Topic

You can sort bopdcs By drag and drop.

Mo weekly outling defined

The format related to the required information under the title of “Tentative Weekly Outline” is seen in

Figure 27. When clicked “Add Topic” in Figure 27, the visual shown in Figure 28 is seen.
Figure 28

Add Toplc o
@6 @ ALY - EXIE:

B I & I = 93 Styles - MNomal - P

body p %
® 6 ® - e o M @EEQ X

B IS I := 99 | Styles - HMomal - | 9

bady p i

@B @ 5o m@ms oz
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In this process, the required information is written as text and it is collected under three headings as
“Topic”, “Relevant Reading” and “Assignments”. You, as an instructor, must save the information by
clicking the “Save” button at the lower-right corner after the text entry. After this process is completed, it
is possible to turn back to the screen shown in Figure 28 by clicking the “X” sign at the upper right corner.
When clicking the “Example” button on the lower-right corner in Figure 27, the example in Figure 29 is
seen. In addition, by clicking the course name “(4250424) GUIDANCE” on the upper right side (Figure 27), it

is possible to turn back to the page (Figure 17) where all of the syllabus components are listed.

Figure 29

Tentative Weekly Qutline

Week

10

11

12

13

14

Topic

Introduction

Intraduction to Statistics, Frequency distributions

Central Tendency, Yariability

z-scares, Probability and samples

Introduction to hypothesis testing, Single sample t statistics

Independent measurest, Repeated measurest

Independent measurest, Repeated measurest

In-class midterm exam

Introduction to analysis of variance

Twi-factor analysis of variance

Twi-factor analysis of variance

Repeated measures analysis of variance

Correlation

Chi-square statistics

Chapter 1 & 2

Chp 3 a4

Chp b & b a7

Chp & & 9

Chp 10 & 11

Chp 10 & 11

Chp 12

Chp 14

Chp 14

Chp 13

Chp 15

hp 17

Hormewark 1

Homewark 2

Homewark 3

Hormewark 4

Homewark &

Homewark &

Homewsark 7

Homewark &

Homewark 9

Article Critique
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2.5.6. Course Textbooks

Figure 30

Course List Instructor Info Oya Giineri [Instructor] -

4540424 - 6) GUIDANCE BD
Course Textbooks

Forthe required texthookys, all necessary information should be provided to students about their authors/date of publication fedition/publishers, et besides
the infarmation an how to reach these resources thookstare, photocapy roam, or online). If resources are available in METU Library, instructar can include Call
Murnbers as well. For e-resources, students can be given the URL addresses.

Fieids marked with * are requiired.

Textbooks * BEEB «~+» % =™ @M= 0 ¥
B I S T, = 99  Stles ~  Marmal || ?
\
body p A

&)

It is required to make a text entry into the “Textbook” part under the title of “Course Textbooks” as shown
in Figure 30. After the entry, the information is saved by clicking the “Save” button at the lower-right
corner. After this process is completed, there comes a “Course textbooks saved” sign at the top side of the
screen. It is possible to check the final outlook of the information entry when clicking the “Preview” button
at the upper right corner as shown in Figure 30. Besides, by clicking the “Example” button on the upper
right side, it is possible to see the sample shown in Figure 31. In addition, by clicking the course name
“(4250424) GUIDANCE” on the upper right side (Figure 30), it is possible to turn back to the page (Figure
17) where all of the syllabus components are listed.

Figure 31

Course Textbook(s)

Hewitt, Thomas W, (2008). Understanding and shaping curticulum: What we feach and wihy. Thousand Oaks, G4 Sage Publications, 2006, LE1570 HE 2006

Oliva, PF. (2001, Developing the Curricilurm Gih ed). Mew York: Longman, LE2806.15 045 2001
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2.5.7. Course Material(s) and Reading(s)

Figure 32

Course List Instructor Info Oya Glneri [Instructor] =

4540424 - 6y GUIDANCE B

Course Material(s) and Readingi(s)

The course can also requike the uze of other physical rmatedalsfequipment such az calculator, meters, rulers, lab equiprmert, etc. besides readings. In this par,
these matetials and readings can be listed. The necessary information on how to reach readings should also be provided to the students.

Fields masked with * are required.

@ ® @ - =M EB@EZQ H

B I & I := dE 9% Styles - || Format - || %@

Exarnple @

@@ @ B e mEMEQ X

B IS L||:= HJE 99 Styles - Forma - P
Fl
Other (if any) @ @ (@ Lo = EZm=s 0 ¥
B I & I := S 9% Styles - Forma -9

@

It is required to make text entries into the “Materials” and “Readings” headings under the title of “Course
Material(s) and Reading(s)” as shown in Figure 32. After the entry, the information is saved by clicking the
“Save” button at the lower-right corner. When this process is completed, there comes a “Required
materials and readings saved” sign at the top side of the screen. Besides, by clicking the “Example” button
on the upper right side, it is possible to see the sample of required information shown in Figure 33. In
addition, by clicking the course name “(4250424) GUIDANCE” on the upper right side (Figure 32), it is
possible to turn back to the page (Figure 17) where all of the syllabus components are listed.
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Figure 33

Course Material(s) and Reading(s)
Material(s)
= Clickers
+ Reflection Logs
Reading(s)
Cakiradly, E, Gakiodly, I [2003) Refections on Teacker Education in Tuskey. European loumal of Teacher Education. Wal, 26, Ma.2, pp.253-264.

Girgirngek, |, Kaptan, F., Etan, 5 [1997) Cexeral View of Teccker Edwration Policies of Tesep. Paper presented at the 4%th. AACTE Annual Meeting,
FPhoenix, Arzona LISA.

2.5.8. Supplementary Readings/Resources/E-Resources

Figure 34

Course List Im=structor Info

Gdmeri [Instructor] =

240424 - &) GUIDANC

Supplementary Readings / Resources / E-Resources

Instructor can alzo include here supplementaty resoukces [books, articles, materals, and course notes] and useful e-resources in relation to the course,

PreviewO,
IEE) g m o m@m=Q X

B I 5 I = HE 99 Styles - Forma -

aeeda

@ ® @ g m o m@m= o H

B I & I := dE 9% || Styles - Foma - 9
asae
F
Other &f eny) @& @ . e = ™ @M= QM
B I S5 L == 4 99 Btyles - Foma - | 9
asas
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You can make text entries into the “Readings” and “Resources” headings under the title of “Supplementary
Readings/Resources/E-Resources” as shown in Figure 34. After the entry, the information is saved by
clicking the “Save” button at the lower-right corner. When this process is completed, there comes a
“Supplementary readings saved” sign at the top side of the screen. Besides, by clicking the “Example”
button on the upper right side, it is possible to see a sample shown in Figure 35. In addition, by clicking the
course name “(4250424) GUIDANCE” on the upper right side (Figure 34), it is possible to turn back to the
page (Figure 17) where all of the syllabus components are listed.

Ejglﬁnﬁgr’% entary Readings / Resources /E-Resources
Readings
HacCallum, R.C., & Widarnan, E.F. [1999), Sample size in factor analysis. Pockologicel Methody, 4(1], S4-99.
Hetler, C. A, & Vannatta, B. A (2001). Advesced ond Multivoricte Stotivticel Methods: Prectice! Applicetion ond leterpretetion. Pyrozak Publishing.
Tacq, | [1997). Hedtivoricte Anelpsis Technigees in Sociel Srience Research: From Probless o Anedris, London: Sage.
Wilkinzan. L. [1999]. Statistical Hethods in Fsychology Joumals Guidelines and Explanations. Americes Frpchologist, b4, 594-604,
Resources

= Teacher cornpetencies: http/fotrng.reb ges te/ayin hitrnl

« Educational Resources Informnation Center [ERIC]: httpodfnew anced.goy

= Mational Assocation for Beginning Teachers: hittpo/Swwnw baginningteachers.org

= What to expect your fiest year teaching: hitp:/Sed gov pubs fiesty ear rethan btlm

»  Teacher Magazine: hittp/furuew teachermagazine.org

2.5.9. Assessment of Student Learning

Figure 36

Course List Instructor Info Oya Giineri [Instructor] ~

(4540424 - 6) GUIDANCE N

Assessment of Student Learning

Detailed description of exams, assigniments, projects, graup warks, class attendance, and paricipation is presented in this part (see Classrom Assessment
Handhaoak).

You oo sort bopdcs By drag and drop.

Example €@

Al Assessmer

Mo assessments defined

The format related to the required information under the title of “Assessment of Student Learning” is seen
in Figure 36. It is required to click the “Add Assessment” button in order to enter information into this title.
After clicking “Add Assessment”, it is required to make text entries into titles called “Assessment” and
“Dates or deadlines” on the opened screen shown in Figure 37. After the entry, the information is saved by
clicking the “Save” button at the lower-right corner. After this process is completed, it is possible to turn
back to the screen where the added assessments are seen as shown in Figure 37 by clicking the “X” sign at
the upper right corner in Figure 37.
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Figure 37
Add Assessment
W B @ G- = =M= 0 i
B I & I = 99 Styles > Mormal - 2
body p 4
@ ® @ 5 e o m@m=Q %
B I S L||:= 33 Styles - Hormal - 9

Figure 38

4540424 - €) GUIDANCE []

Assessment of Student Learning

Detailed description of exams, assignments, projects, group works, class attendance, and participation is presented in this part (see Classroom Assessment
Handbook).

Yau can sorf topics by drag and drap.
Example @ | Preview G

Add Assessment

Assessment Dates or deadlines

Midterm Exam MNowvernber & Edit & @ &

The assessment that you entered is seen on the table as shown in Figure 38. When you want to change the
assessment or organize it again, it is possible to turn back to the assessment home page in Figure 36 by
clicking the “Edit” button. When you want to remove the assessment completely, it is enough to click
“Remove”. In addition, by clicking the course name “(4250424) GUIDANCE” on the upper right side (Figure
38), it is possible to turn back to the page (Figure 17) where all of the syllabus components are listed.
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2.5.10. Course Grading

Figure 39

Course List Instructor Info Oya Giineri [Instructor] -

4540424 - 6) GUIDANCE D

Each unit/Task to be assessed (2xams, reports, Term papers, atmendance, etc) and its grade points are written in the table in this part.

Course Grading

Yo can sort fopics by drag and drop.

Example @
Add Deliverable

Mo deliverable defined.

The format related to the required information under the title of “Course Grading” is seen in Figure 39. It is
required to click the “Add Deliverable” button to enter information into this title. After clicking “Add
Deliverable”, it is required to make a text entry (i.e., Assignment, Midterm, Final, Project Task, etc.) into the
“Deliverable” heading and number entry (grading tasks as they equal to 100 points in total) into “Grade
Point” heading on the screen (as shown in Figure 40). After the entry, the information is saved by clicking
the “Save” button at the lower-right corner. After this process is completed, the course grading list can be
seen on the screen.

Figure 40
Add Deliverable

Deliverable *

Grade Point *

@

When clicking the “Example” button on the upper right corner, it is possible to access the sample visual of
“Course Grading” in Figure 41.

Figure 41

Course Grading

Deliverable Grade Points
Assignment 20
Midterm Exam 20
Article Critique 15
Final Exam 45
Total 100
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In addition, by clicking the course name “(4250424) GUIDANCE” on the upper right side (Figure 39), it is
possible to turn back to the page (Figure 17) where all of the syllabus components are listed.

2.5.11. Course Policies

Instructor Info

(4540424 - 6) GUIDAMNCE W

Courze Policies
The course policies such as attendance, participation, classtoom riles, and submission of assignments should also wke place in a course syllabus to
provide a written information to students on important courze principles. Depending on the detilsfesplanations to be presented, some of the itams
can alzo ke given to students as a separate handout atached to course syllabus. Moreover, if there are “university/departmental regulations” in
relation to any of these itams, then itis better to insert these regulations and policies in related parts.
PreviewO.
Class Attendance [ oy B BB & - = om=EQ 8
B I s L == E 9y || SR Fomiat ?
4
Clazs Participation (§ ane) & & G - | - ~ @m=0 2
B I & k|| HE 9y || Swks - Fomat -2
4
Late Submizsion of Aszignrnents rECRC] . | - - DmE0 2
fiF ar)
B I & L= E 9 || s ot AL B
4
Pake up for Examnz W & E - || - -~ - m
Azzignments /Projects [ @l @& k4 = Q&
B I& L = oy S - Fomat - 2
4
Final Ezarn Ertrance Conditions rRCRE] w5 | - ™ @m=0 s
i ar]
B I & %[l HE 9y || Swks - Fomat - 2

You can make text entries into the headings under the title of “Course Policies” as shown in Figure 42. After
the entry, the information is saved by clicking the “Save” button at the lower-right corner. Besides, by
clicking the “Example” button on the upper right side, it is possible to see a sample as shown in Figure 43. In
addition, by clicking the course name “(4250424) GUIDANCE” on the upper right side (Figure 42), it is
possible to turn back to the page (Figure 17) where all of the syllabus components are listed.
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Figure 43

Course Policies
Class Attendance

ou should attend all clazzes on s regular baziz #0 that you can benefit from the course at radimunn level. Attendance will be taken in 2ach class. If you are
not able to attend the class due to some irmportant veazons, then infolmn me ceainly before the class via e-rail. Do not forget to comnpensate for notes,

assignrnents, or tasks. If you are ill, report it to e officially.

Class FParticipation

Actpve participation in clagz iz srongly encouraged and you should keep in mind that the definition of participation includes relewant conttbutions to clazs
dizcuzgion, and participation in-class actheities [Source: httpedfrenn econ boun.edutr/elgin/EC 205/ 5y Llabuz pdf]

Late Submission of Assignments

Late assignrments cannot be accepted without penalty. 20% per day late will be docked from late azsignrment subrissions. Extensions without penalty will
only be provided in the medical crcurnstances in case a medical note iz provided within one week of the abzence. Medical notes will not be accepted after the

course haz concluded. [Source: EDS 544 Theores of Instruction)

Make up for Exams and Assignments

Under no circurnstances will a make-up etarn be administered § a student rizses a midtemn, If 2 student misses a midtermn eam dus to an onanticipated and
setious medical emergency or due to a death in the immediate farily, then the missed midtermn ezarm score will be imputed by using only the final exam
score, The Departrnent-wide method of imputation is sirmple. If the midtermn exam was missed due to unanticipated and serous medical ermergency or due to
a death in the immediste farnily, and the final erarn score tums oot to be, for example, 80 oot of 100, then the mizzed midtemn grade will be recorded az 20
ot of 100, This simple rethod of irmputation, which does not adjust for potentially different difficulty across eramns, will be used unless an instructor
specifically states a different rule. If a student misses the final exarm due to an unanticipated and serous rmedical ermergency or due to a death in the
irnrnediate family, then that student will e required to take a rakeup final exarm adrminiztered by the Departrnent ot the officially announced day and time. It
iz the student’s responzibility to contact the instructor [Source: hitpSewereconuclaedu/undergraduat e 2 p=cornmonsy LLabuz),

Therz will be no make-ups for assignments in this course, Howewer, | have adopted the policy, according towhich | owill drop the two Lowest scokes that you
recehve on those azzsignrents. This gives you some insurance against being sick, having parsonal or technical difficulties that prevent you from cormpleting any
given assignment on the due date, or just hawing a bad or busy day. If for whatever reason it simply isn't feasible for you to cormplete one or two of the
axzignrnents on tinne, that's ok: You will still be able to eam @ good grade for the course az @ whole, provided such events are izolated and that you otherwize
cornplete the assignrnents regulady [Source: hitpSirelandp.comydec 132y llabus pdf).

Final Exarm Entrance Conditions
The students will not be able to take final exarm and have MA grade under the following conditions:
»  Students who do not attend 402% of the leszons
= Students who do not cormplete the half of the given azsignrents
= Studentz who do not take any of the examinations
Students hawing MA grade will not be able to take resit exams as well, Please carefully read the undergraduste requlations of the university.

Class and Laboratony Rules (Eating-Orinking, Use of Mobile Phones and Electronic Devices, Chillty, etc)

= Be ontime and do not interupt the session after the first 10 minctes, Wait for the next session to attend the clazs. Randorn amfeals and exits

are disturbing.
= Do not corme to clazs with food oF beverages, however you can drink water,

= Show rezpect and courtesy for athers and avoid any disruptive behaviors, Have mtional and intellectual disoussions sith your fiendz, Stodents
&ngaging in unacceptable behavior may be instroced to leave the clazsmoon,

#  Unless wery necessarry, turm off your rmobile phones [or on wibrate o silent mode) or other elecronic devices and hide thern from wview during

the leszon hours.
= Wou can only bring and use your laptops for note-taking. Others activities such as sufing on the Met or chatting ave not allowed.
= fou have to accept the aszistant of thiz course as the other instroctor of thiz course and showe respect.
= When you have any problems oF questions in relation to the courze, you can &-mail me oF have an appointrnent to vist oy office.

Laboratony Safety Frocedures

This part iz valid for laboratary Llessons,
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2.5.12. Information for Students with Disabilities
Figure 44
Information for Students with Disabilities

To obtain disability related academic adjustments and/for auxiliary aids, students with disabilities must contact the
course instructor and the QDT Disability Support Office as soon as possible. If you need any accommodation for
this course because of your disabling condition, please contact me. For detailed information, please visit the websie
of Disability Suppart Office: hitp/fengelsiz metu.edu. o’

The information shown in Figure 44 is suggested to be included in the syllabus by ODTU Disability Support
Office and therefore it automatically appears in all syllabi.

2.5.13. Academic Honesty
Figure 45

Course List Instructor Info Oya Giineri [Instructor]

4540424 - 6) GUIDANCE

Academic Honesty

The hanour code of the university will be stated statically in all syllabus pages. Sometimes students are nat informed befarehand about what academic
inteqrity is or they do nottake amy course on academic wiiting and ethical rules. In such contexts, instructors can provide students with extra information on
plagiarism and certain referencing rules besides punishments in case of violation. For more information, see hitp/fhe.metu.edotr/plagiarism

The METL Honour Code is as follows: “Eveny member of METU communily adopts the folfowing honour code as one of the core principles of aadernitc [fe and
sirives to develop an acadernic environment where conbinuous aaference fo Hhis code s promoted. The members of the METU community are relicble, responsible

and honourable peopde who embrace only the success and recogrition Ehey deserve, and ack with integudy in thelr use, evaluation and presentation of facts, data and
aoctiments.”

Example @

B @ @ B o= = M EQ @

B I § 71, := 4 99 Styles ~  Farmat - 2

1]
o
LY.}
4]

@&

The information presented under the title of “Academic Honesty” is seen in Figure 45. The METU Honour
Code shown in Figure 45 appears automatically in all syllabi. If you want to give extra information about
academic honesty, you can make a text entry into the “Honesty” title and click “Save”. In addition, by
clicking the course name “(4250424) GUIDANCE” on the upper right side (Figure 45), it is possible to turn
back to the page (Figure 17) where all of the syllabus components are listed.
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2.5.14. Saving and Exporting Your Syllabus

You can save any of your syllabi and export them to use later. Firstly, you need to click “Save Syllabus” on
the upper right side of the screen (Figure 46).

Figure 46

(D\I MIDDLE EAST TECHNICAL UNIVERSITY
”’ COURSE SYLLABUS

Course List Instructor Info Saved Syllabi

(4540220 - 9) EDUCATIONAL PSYCHOLOGY R

View History 'D | Download PDF 2| Save Syllabus [

Red marked syllabus components need editing.

Course Information (edicz)

Course Code
Course Section
Course Title
Course Credit
Course ECTS
Course Catalog

Description

Prerequisites

4540220

9

EDUCATIONAL PSYCHOLOGY

3

5.0

Various dimensions of human development (cognitive, social, psychological, moral
and physical), approaches to learning and learning process, learning styles,

motivation and individual differences in learning.

Students must complete one of the following sets to take this course.

Yegim Gapa Aydin [Instructor] ~

Course Information

Instructor Information

Course Assistants

Course Objectives

Course Learning Outcomes
Instructional Methods

Tentative Weekly Outline

Course Textbook(s)

Course Material(s) and Reading(s)

Supplementary Readings /
Resources / E-Resources

Assessment of Student Learning

Then, the list of components that you want to save will appear on the screen (Figure 47). Here, you can
select the components you want to save and click the “Save” button (Figure 48).

Figure 47

Select components you wish to save

Warning: This action wil everwrite existing information for selected components of this course if they exist.

Course Infarmation Course Assistants Instructional Methods

Tentative Weekly Outline Required Textbooks Required Course Materials &

Readings

Supplementary Readings / Assessment of Student Learning Course Grading
Resources / E-Resources

Course Policies Academic Honesty
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Figure 48

('\:: MIDOLE EAST TECHNICAL UNIVERSITY
¥ COURSE SYLLABUS

Course List

Instructor Info Saved Syllabi

R_Components saved successfully.

Yegim Capa Aydin [Instructor] ~

(4540220 - 9) EDUCATIONAL PSYCHOLOGY N
View History 'D | Download PDF & | Save Syllabus [2)

Red marked syllabus components need editing.

Course Information [ Edit(# ] Course Information

Instructor Information
Course Code 4540220

Course Assistants

You can view your “Saved Syllabi” with the date of the last changes you made (Figure 49).

Figure 49

(': MIDDLE EAST TECHNICAL UNIVERSITY
*~ COURSE SYLLABUS

Course List Instructor Info Saved Syllabi Yegim Capa Aydin [Instructor] ~

Saved Syllabi

O

Q
S|

10 7 Search

Course Code ~ Course Title & Program & Last Activity

4540220 EDUCATIONAL PSYCHOLOGY Educational Sciences 2016-09-23 10:22:32.070
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When you click/select any of your saved syllabi, you can export it to the course you select from the course
list in the current semester. Firstly, you need to click the “Export to” button on the upper right side of the
screen (Figure 50).

Figure 50

(" MIDDLE EAST TECHNICAL UNIVERSITY
~~ CDURSE SYLLABUS

Course List Instructor Info Saved Syllabi Yegim Capa Aydin [instructor] ~

Saved Syllabus (4540220) EDUCATIONAL PSYC. R
View History

Course Information [Edit(#] Course Information

Course Assistants
Course Code 4540220
Instructional Methods

Course Title EDUCATIONAL PSYCHOLOGY Tentative Weekly Outline

Course Credit 3 Course Textbook(s)

Course Material(s} and Reading(s!
Course ECTS 5.0 (s} g(s}

Supplementary Readings /

Course Catalog Various dimensions of human development (cognitive, social, psychological, moral Resources / E-Resources
Description and. ph_ysmal), _apPr.oaches. to learm_ng anq learning process, learning styles, Assessment of Student Learing
mativation and individual differences in learning.
Course Grading

Prerequisites Students must complete one of the following sets to take this course, L
Course Policies

. Academic Honest
Set  Prerequisites Y
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Here, you should again select the components you would like to export besides the course/course section
you want to export the saved syllabus components to (Figure 51 and Figure 52).

Figure 51

Select components you wish to export

Warning: This action wil overwrite existing information for selected course.

- / \
v Please select a course

4540220 - 1 EDUCATIONAL PSYCHOLOGY

40220 - 9 EDUCATIONAL PSYCHOLOGY

Export To

Course Infarmation Course Assistants Instructional Methods

Tentative Weekly Outline Required Textbooks Required Course Materials &
Readings

Supplementary Readings / Assessment of Student Learning Course Grading

Resources / E-Resources

Course Policies Academic Honesty

Now, you can click the “Export” button to export the syllabus components or the whole syllabus (Figure 52).
Please note that this action will overwrite existing information.

Figure 52

Select components you wish to export

Warning: This action wil overwrite existing information for selected course.

Export To 4540220 - 1 EDUCATIONAL PSYCHOLOGY

\‘.a

@ Course Information @ Course Assistants @ Instructional Methods

Tentative Weekly Outline Reguired Textbooks Reguired Course Materials &
Readings

Supplementary Readings / Assessment of Student Learning Course Grading

Resources / E-Resources

Course Policies Academic Honesty
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Then, you should have a message stating that “components exported successfully” (Figure 53).

Figure 53

(" MIDDLE EAST TECHNICAL UNIVERSITY
“ COURSE SYLLABUS

Course List Instructor Info Saved Syllabi Yegim Gapa Aydin [Instructor] ~

& Components exported successfully.

Saved Syllabus (4540220) EDUCATIONAL PSYC. R

View History D | Export To Iy

Course Information [ Edit (£ ] Course Information

Course Assistants

Course Code 4540220




